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Appraisals of presentations

Use

With this rating lists your collaborators can assess the quality of your feedback presentations and you
can then improve your presentation technique if needed. Ask them to listen carefully to your presen-
tation and to evaluate it according to the criteria listed below.

Criteria

1. Structure

- - + ++
Was the presentation clearly structured (introduction, main part, conclusion)? a a a a
Was there a contents list at the beginning? a a a a
Was there a concluding part? a a a a
Did the presentation stand in its own right? a a a a
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2. Content

- - + ++
Are all the important points covered? a a a a
Was the presentation short and to the point? a a a a
Were unnecessary and unimportant statements avoided? a a a a
Did the presenter show interest for and familiarity with the topic? a a a a
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3. Visual impact

+
Was the factual presentation clear and understandable? a a a a
Were difficult aspects illustrated by concrete examples? a a a a
Were the main points clearly conveyed (perhaps repeatedly but in different words)? a a a a

..........................................................................................................................................................................................................

4, Presentation skills

Comprehensible and clear language (short, clear sentences, no unnecessary jargon, or a

jargon explained)

Did the modulation of the voice add interest to the presentation (emphasis, volume)? a

Adequate posture, mimic and gestures? a
d

Adequate use of the available space?
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5. Contact with the audience

+
Were the format and the content appropriate for the audience? a a a a
Was there eye-contact with the audience? a a a a
(I (I (I a

Was it possible to ask questions?
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6. Audiovisual aids and documents

Were audiovisual aids used well?
Were overhead transparents well designed?
Was written material distributed?

..........................................................................................................................................................................................................

7. Time keeping

Was the presentation delivered within the allocated time?

Was there a good balance between the allocated time and the content that was cov-
ered in the space of time?

Was the speed of the delivery adequate (with pauses, but no ‘fillers')?
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8. General impression

Was the presentation interesting and diverting?
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